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NATIONAL GUARD BUREAU AWARDS PROGRAM REQUEST 
The proponent of this form is NGB-JS-CoS.  Prescribing Directive is CNGBI 1601.01A

VALIDATION (For DM&A SSSO use only)

1. AWARDEE NAME (If Handwritten Please Print Clearly) 2. REASON OF AWARD 3. DATE REQUIRED (30 business day processing time required)

4. AWARD REQUESTED  (Please check one)

 NGB Distinguished Service Award 
*Requires Chief, National Guard Bureau Signature

NGB Eagle Award 
*Requires Chief, National Guard Bureau Signature

NGB Heritage Painting

NGB Meritorious Service Award

NGB Minuteman Award   Level 1     Level 2

NGB Certificate of Commendation

NGB Certificate of Appreciation

Civilian Service Award

Pentagon Picture

Other

NAME OF HERITAGE PAINTING

See Paintings at https://www.ngbpmc.ng.mil/heritageseries/

NGB CIVILIAN SERVICE AWARD 
(Increments of 5 years)

5. ATTACHMENT OF ASSIGNED DIRECTORATE OR UNIT (i.e. ARNG, G2, J3/4/7, etc.) 6. SERVICE OR ACHIEVEMENT DATE

FROM TO

7.  JUSTIFICATION:  Do not use “See attached.” Write your justification so that it may be used for a certificate, when applicable, (maximum 10 lines). 
NOT ABBREVIATE OR USE “NICKNAMES”. 

8. REQUESTING OFFICIAL 9. REQUESTING OFFICE

10. REQUESTING OFFICIAL SIGNATURE 11. PHONE

12. NAME OF PERSON PICKING UP (If award is to be mailed, provide Delivery Address) 13. PHONE

14. DELIVERY ADDRESS
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NATIONAL GUARD BUREAU AWARDS PROGRAM REQUEST (Continued)

15.  APPROVING AUTHORITY SIGNATURE (Office/Division Chief) 16.  DATE:

17.  ARNG/ANG CHIEF OF STAFF SIGNATURE 18.  DATE:

19. DIRECTOR, DM&A SIGNATURE 20.  DATE:

21.  NATIONAL GUARD BUREAU DIRECTOR OF STAFF SIGNATURE (If required) 22.  DATE:

23.  CHIEF/VICE CHIEF NATIONAL GUARD BUREAU SIGNATURE  (If required) 24.  DATE

INSTRUCTIONS

1.  The name of awardee spelled exactly as it should appear on the award. 
2.  Reason for award.  Pick from dropdown menu. 
3.  Date required is the date the POC expects to pick of the completed job. Please remember we require 30 working days minimum processing 
time. 
4.  Please “x” in the block of the award being requested.  If Heritage Painting is selected, please identify Heritage Painting requested in the Block 
to the left.  If selecting NGB Civilian Service Award please indicate number of years in the block to the left (increments of 5 years)  
5.  What Unit/Directorate is/was awardee assigned to? 
6.  Dates of Service or Period for which award is intended.  
7.  Justification is self-explanatory. Please limit justification for certification to 11 lines. 
8.  Authorized requester information 
9.  Office or Directorate of the requesting office. 
10.  Signature of the person requesting the award. 
11.  Enter the phone number (DSN and COMM) for POC. 
12.  Name of Person picking up the award. 
13.  Phone number of Person picking up the award. 
14.  Place where award is to be delivered, no PO Boxes.  
15.  Approval Authority signature (Office/Division Chief) 
16.  Date of approval authority signature 
17.  Army or Air National Guard Chief of Staff approval signature. 
18.  Date of ARNG/ANG approval signature. 
19.  DMA signature. 
20.  Date of Director, DMA signature. 
21.  National Guard Bureau Director of Staff Signature (If required) 
22.  Date of NGB CoS Signature 
23.  CNGB/VCNGB Signature (If required) 
24.  Date of Signature.
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